Analysis Of Work Diary Sheets For Students in Quantity Surveying Programme 





Note: Write total hrs per day work on certain area.
	STUDENT  NAME: 
	Matrix no: BEQ
	


	AREA OF APPROVED INDUSTRIAL TRAINING EXPERIENCE
	Code of training area
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	Total for 10 Weeks
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20
	GRAND TOTAL

	Pre- Construction
	A
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Contract Administration
	B
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Construction Contract Operations
	C
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Cost Planning and Quantification of Construction Work
	D
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Post Contract Cost Control
	E
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Construction Services
	F
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Project Management
	G
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Research and Development
	H
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Public Development Policy
	I
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	General Management and Construction Finance
	J
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Life Cycle Costing
	K
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Facilities Management
	L
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Sustainability and Green Building Index
	M
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Building Information Modeling (BIM)
	N
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Candidate's Signature at (a) and Supervisor's signature at (b) at the end of every 4 weeks
	
	
	
	(a)
	(b)
	
	
	(a)
	(b)
	
	(a)
	(b)
	
	(a)
	(b)
	
	(a)
	(b)
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


NAME OF SUPERVISOR : …………………………………
LJUBM REG. NO. : …………………………………………
EXAMPLE of FILLED LOG BOOK
	1


WEEK NO:                                                                                                                                                                    DATE:


                                                                                                                                                    Diary Log Sheet
	Date
	Nature Of Professional Work Carried Out
	Day or Part of
	Code of Training Area
	Remarks/Comments

	21.11.16 
	Advice on drafting termination letter. 
	
	E
	

	
	Preparing report of infrastructure; projects shortfall. 
	
	A
	

	
	Drafting letter of instruction to contractor to commence work immediately.
	
	A
	

	22.11.16 
	Site visit to Bandar Puteh. 
	
	A
	

	
	Meeting with Pengurus Teknik. 
	
	E
	

	23.11.16 
	Drafting advice to Company Secretary to seize Banker’s guarantee. 
	
	E
	

	
	Drafting letter confirming Pengurus Teknik’s instructions to Main Contractor regarding laying of tiles.
	
	E
	

	
	Drafting letter to Architect to commence swimming pool railing installation. 
	
	E
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Supervisor’s /Employer’s Remark
	STUDENT’S SIGNATURE:
NAME IN BLOCK LETTERS:



	
	SUPERVISOR’S SIGNATURE:
AME IN BLOCK LETTERS:
















